[bookmark: _GoBack]National Center on Early Childhood Quality Assurance (NCECQA), 
Strengthening Compliance with Health and Safety Standards (SCHSS): 

Training Checklist
Section 4
Preparing for Monitoring:
What to Expect During Health & Safety Monitoring

· SCHSS Pilot Test Training Protocol
· Pilot Evaluation*
· Glossary**
· Training Certificates
· Training of Trainers (ToT), SCHSS Training Section 4
· Power Point, Section 4
· Handouts
1. Key Messages 
2. Preparing for Monitoring: Interview Activity 

  *Be sure you print and bring enough evaluation forms for each participant to complete for each section. For example, if you are training on two separate sections (e.g., 1 & 2) in one training session, and you have 20 participants, you will need to print out and bring at least 40 separate evaluations with you (2 sections x 20 participants  = 40 evaluations per 2-section training session) 
**Be sure each participant has one copy of the most current version—this is comprehensive and includes/will include all terms from each training section (across all seven sections)

DIRECTIONS FOR TRAINING PREPARATION:

Please be sure to do the following prior to your training session:

· Preview all materials, including protocol as well as content in the ToT and PPT

· Have all materials necessary as indicated in protocol (e.g., chart paper, markers, laptop, cords, visual aids)

· Have enough copies of each handout for each participant

· Print Power point handouts as “handouts” at 3 slides per page, in black and white

· Pre-count and sort all participant incentives (e.g., books, choke tubes, crayons, etc.)

· Prepare, print, and double check count and spelling for each participant’s training certificate (you can sign these while participants are completing their evaluations at the end of each section)
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