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Glossary of Fiscal Terms 

· Accounts Payable:  Money that you owe to vendors/suppliers in return for goods and/or services that they have delivered.

· Accounts Receivable:  Money owed by to your center after services have been provided. 
· Accounts Receivable Aging Report:  A report that organizes the center’s accounts receivable based on how long a payment was due to be paid.

· Assets:  Everything with an economic value that the center owns. 

· Bad Debt:  Money owed to the center which the center has been unable to collect. Funds are considered bad debt after all attempts are made to collect this money. Money considered bad debt are “written off” by the center as an expense. 

· Balance Sheet:  A balance sheet is an summary of a company’s financial status, including assets (what it owns), liabilities (what it owes) and equity. 

· Net Income: Also called the bottom line. Found on the income statement. Revenue minus expenses equals net income.

· Budget-To-Actual:  Comparison of what was budgeted to what was actually earned and spent during a period of time. 

· Cash Flow Statement:  A financial statement that shows the amount of cash entering and leaving the business.

· Equity/Net Worth:  The economic value of a company after all liabilities. Assets – Liabilities = Equity/Net Worth. 

· Expenses:  Money spent or costs incurred to run the center and earn revenue.

· Fiscal Year: The 12-month period of time used for accounting purposes and preparing financial statements. The fiscal year can coincide with the calendar year; however, it can also be different depending on the business.

· Fixed Expenses:  Basic operating costs that must be paid and tend to remain consistent from period-to-period. Typical fixed expenses include salaries, rent/mortgage, insurance, etc.

· Forecasting:  The process of using historical financial information to predict future business trends. 

· Full-Time Equivalent (FTE):  Different than a count of children. FTE considers the total hours of both full-time and part-time enrolled children as compared against total full-time capacity. For example, a center may have a count of 50 children but an FTE of only 40 when the hours of part-time enrolled children are considered.  

· Income Statement:  Also referred to a profit and loss statement. A report that lists revenue, expenses and net incomes for a given period of time.

· Internal Controls:  Processes that help reduce risk and provide reasonable assurance about the integrity of financial information, the effectiveness of operations and compliance with laws.

· Liabilities:  Debts that the center is responsible to pay.

· Line Items:  An amount that it shown as a separate line on a budget or financial report. Examples may include tuition, payroll, and occupancy.  

· Net Income:  Revenue - Expenses = Net Income. Can be either positive (profit) or negative (loss).

· Revenue:  Revenue is the total amount of money collected for services or goods sold before any expenses are subtracted. 

· Separation of Duties:  Having more than one person complete a task also considered an internal control to help reduce risk. 

· Variable Expenses:  Costs that can go up or down based on increases and decreases in the center’s productivity (i.e. amount of services provided).
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