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Request To Send OCC Announcements 

OCC/TA Center Staff: Please submit the completed form to Karen Limsi via e-mail at karen.limsi@acf.hhs.gov with a copy to Tricia Haley at patricia.haley@acf.hhs.gov at least 2 business days prior to the target date that the announcement should be sent.

	[bookmark: Text1][bookmark: Text2]Date:
	Click here to enter text.
	Target date to send:
	Click here to enter text.
	OCC contact person:
	Click here to enter text.
	Requesting center (if applicable):
	|_| Child Care & Early Education Research Connections
|_| Child Care Communications Management Center
|_| Child Care State Capacity Building Center
|_| National Center on Early Childhood Health and Wellness 
|_| National Center on Afterschool and Summer Enrichment
|_| National Center on Child Care Data and Technology
|_| National Center on Child Care Subsidy Innovation and Accountability
|_| National Center on Early Childhood Development, Teaching and Learning 
|_| National Center on Early Childhood Quality Assurance
|_| National Center on Early Head Start-Child Care Partnerships
|_| National Center on Parent, Family and Community Engagement 
|_| National Center on Program Management and Fiscal Operations
|_| National Center on Tribal Child Care Implementation and Innovation

	Announcement to be sent (attach a copy of the document):
	|_| Webinar announcement |_| Newsletter                    
	|_| Press release
|_| Other:Click here to enter text.________________

	Subject line for announcement:

	Click here to enter text.
	Attach OCC header or
Attach ACF header 
(choose only 1)
	|_| Yes |_| No
|_| Yes |_| No

	Proofing/Editing: 

Please note: All announcements will be lightly edited and any glaring grammar, spelling or punctuation errors will be corrected. For a more in depth editing, please check box in the next column.
	|_| Yes |_| No 

	Is message being sent with attachments? If yes, please include when sending this form.
	|_| Yes |_| No

	Distribution Plan 
	Will you supply e-mail addresses for your announcement?
|_| Yes |_| No

If yes, please attach a spreadsheet of the addresses. Please check all categories below that should receive the announcement.

|_| Adult and higher education entity personnel
|_| Advocacy and foundation staff person   
|_| Coach, trainer, and TA specialist (Providers of early childhood professional services)   
|_| Federal Government staff person   
|_| Local government staff person   
|_| Parent or family member
|_| Professional membership organization staff person
|_| Provider, teacher, and home visitor (Child-serving professionals)
|_| State and local support entity personnel (Family, child, and/or provider supports)   
|_| State or territory government staff person   
|_| Tribal leader   
|_| Other   

|_| Afterschool and summer enrichment
|_| Development, teaching, and learning 
|_| Early Childhood Development Office news
|_| Early childhood health and wellness
|_| Early childhood homelessness
|_| Early childhood quality assurance (Including licensing, monitoring, and quality improvement) 
|_| Early childhood research
|_| Early Head Start – Child Care Partnerships
|_| Early care and education systems development or capacity-building
|_| Family child care
|_| Federal Register alerts in early care and education
|_| Infant and toddler care
|_| Office of Child Care news
|_| Parent, family, and community engagement (Including consumer education)
|_| Subsidy administration and policy
|_| Tribal early childhood information 

|_| ECTTAS (TA Centers)
|_| ECTTAS Project Directors
|_| HS Collab Directors
|_| OCC:     |_| All  |_| CO Staff  |_| RO Staff  |_| Managers  
|_| RTT-ELC       
|_| SACs            
|_| State or Territory CCDF Administrator 
|_| Tribal CCDF Admin 



Additional information: 
Click here to enter text.











[image: ]
September 2016
image2.jpeg




image1.jpeg
&ﬁ SERVICE, -

ADMINISTRATION FOR

& CHILDREN

 WEALT
é«o *4,

U,

ERFAMILIES

lh Office of Child Care




