National Center on Early Childhood Quality Assurance
Charge Codes: 9/30/16- 9/29/17

	HESP Codes – Quality Center

	Charge Code
	Task
	Description

	151714.1.001.01.001.001
	NCECQA Quality OCC-HESP
	Tasks being charged to Office of Child Care funding stream

	151714. 1.002.01.001.001
	NCECQA Quality OHS-HESP
	Tasks being charged to Office of Head Start funding stream

	151714. 1.003.01.001.001
	NCECQA Quality HRSA-HESP
	Tasks being charged to Health Resources Services Administration funding stream 



	
TMS Codes – Quality Center

	Charge Code
	Task
	Description

	151714. 1.003.01.002.001
	NCECQA Res Licensing
	State Licensing Regulations Database

	151714. 1.003.01.002.002
	NCECQA Res QRIS
	QRIS Resource Guide

	151714. 1.003.01.002.003
	NCECQA Res PCQC
	Provider Cost of Quality Calculator (PCQC)

	151714. 1.003.01.002.004
	NCECQA Res Crosswalk
	National Program Standards Crosswalk Tool

	151714.1.001.01.002.005
	NCECQA Res CEM
	Cost Estimation Module (CEM)

	151714. 1.001.01.002.006
	NCECQA Res BQI
	Benchmarks for Quality Improvement (BQI)

	151714. 1.001.04.002.001
	NCECQA PM-TMS	
	Project Management

	[bookmark: _GoBack]151714.1.001.01.002.007
	NCECQA Res WK SP 
	Workspace






General ICF Charge Codes
	Type
	Code 

	When to Use

	Leave

	Paid Time Off (PTO) 
	015002 
	Manager and Below

	Executive Paid Leave
	015004
	Director and above

	Sick Leave
	015073
	Director and above

	Holiday
	015001
	ICF Observed Holiday

	Floating Holiday
	015009
	ICF Floating Holiday

	Other paid leave
	015006
	(i.e. bereavement, Jury Duty, etc.) – note reason in comments

	Other Indirect Codes   *Where XXXX is your business unit number

	Temporary Code
	019999.0.0XXXX*
	When you are unsure what code to charge your time to, or the code is not yet active.  Add comment to describe what work was done.  Must change to active code ASAP.

	General Indirect
	015000.0.0XXXX*
	ICF All Hands Meetings, HESP Meetings, EES Meetings

	Training
	015012.0.0XXXX*
	ICF Mandatory Trainings

	New Hire Buddy
	015063.0.0XXXX*
	Existing ICF staff serving as Buddy to new hire; only items identified on Oboarding Checklist as being charged to this code.  All other orientation charged to project.

	New Hire Onboarding
	015064.0.0XXXX*
	Newly hired ICF staff going through the orientation process

	Performance Evaluation
	015019.0.0XXXX*
	Completing self-assessment, meetings with supervisor, professional development goal planning

	EES Controllables
	015042.0.608.30
	Membership dues, Employee Welfare, External Training, Conferences, Seminars, Memberships, Publications, Public Relations/Advertising



