Notes- Resource Guide Updates
When updating Resource Guides, look for new material to include.
1) Federal organizations
a. Office of Child Care, Office of Head Start, Department of Health and Human Services, Department of Education, Department of Agriculture (Supplemental Nutrition Assistance Program [SNAP, Child and Adult Care Food Program [CACFP].
2) Contracted services from federal organizations
a. Child Care Aware, Kids Health (from CDC)
3) Well known national organizations
a. NAEYC, American Academy of Pediatrics
4) Universities and centers
5) Child Care Law Center

General
· SCBC template
· Global replace of all references to Child Care State Systems Specialist Network or CCSSSN with State Capacity Building Center
· [bookmark: _GoBack]Global replace of “early and school-age care and education” to “early care and education”
· Checking for broken links and outdated information
· Identifying and including new links
· Change link to NRC for licensing regs to the “Direct Web links” language:
· Direct Web links to state child care licensing agencies and applicable regulations documents are available at https://childcareta.acf.hhs.gov/resource/state-and-territory-licensing-agencies-and-regulations. 
· Formatting/copy editing
· Translated Spanish version (exact method TBD)
· Approval process
· 508 coding
· Posting on CCTAN website via CMS

